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Regul ati on
No.  25-1-98 10 May 1996
I nformati on Managenent
PUBLI CATI ONS | N THE FEDERAL REQ STER

CHAPTER 1 - THE FEDERAL REQ STER

1-1. Purpose. This regulation prescribes policies, procedures
and responsibilities for submtting U 'S, Arny Corps of Engineers
éOUSACE) docunments to the U S. Arny Publications and Printing
mmand (USAPPC) for publishing in the Federal Register (FR). It
i ncl udes requirenments to reimburse the Government Printing Ofice

(GPO for the cost of printing and publishing documents in the FR
and the Code of Federal Regulations (CFR) .

1-2 . Agglicabilitkz It applies to HQUSACE el enents, nmjor
subordi nate commands (MSC), districts, |aboratories, and field
operating activities (FQA) .

1-3 . References . '

The Federal Register Act (Title 44, United States Code,
Chapter 15).

b. 33 CFR Part 519, Publications of Rules Affecting the
Public.

) c. The Administrative Procedure Act (Title 5, United States
Code) .

d. The Freedom of Information Act (Title 5, United States
Code, Section 552)

e. AR 25-30, The Arny Integrated Publishing and Printing
Program

f. AR 25-55, The Departnment of the Army Freedom of
I nformation Act Program

g. AR 310-4, Publications in the Federal Register of Rules
Affecting the Public.

h. ER 200-2-2, Procedures for |nplenmenting NEPA.

This regul ati on supersedes OM 310-1-8, 29 March 1974,
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1-4 .  General

a. The Federal Register is a daily document published by
the office of the Federal Register, National Archives and Records

Adm nistration. It provides a uniform system for publ ishing
Presidential and Federal agency docunents (regulations and [egal
noti ces) and making them available to the public. It contains the

foll owing documents under' the heading of:

- (1) President al Docunents  docunment s signed by the
President and subnmitted to the O fice of the Federal Register for
publ ishing:

(2) Rules and Regulations - regulatory documents having
general applicability and legal effect;

(3) Proposed Rules - documents noti fying the publ ic of"the
preposed issuance of rules and regul ations:

(4) Notices - documents other than rules and proposed rules
that are appli cable to the public; and

(5) Sunshine Act Meetings - notices of meetings required to
be published under the Governnment in the Sunshine Act (5 U S.C
5520 e) (3)): or

(6) Corrections - Corrections of typo%raphical or clerical
errors made in the printing of previously published Rule, Proposed
Rul e or Notice docunents .

b. The Code of Federal Regulations is a codification of the
eneral and permanent rules published in the FR by the ExecutlIve
epartments and agencies of the Federal Governnent. The CFR is

divided into 50 titles which represent broad areas subject to
Federal regulation. Each title is divided into chapters whith
usual |y bear the nane of the issuing agency. The FR and the CFR
nmust be used together to determne the latest version of any given
rul e. Usually, USACE documents are publ ished in Titles 32,
National Defense, 33, Navigation and Navi gabl e Waters, 36, Parks,
Forests & Public Property 48, Federal Acquisition Regulati ons
System and 50, Wldlife and Fisheries.

c. Al proposed rules, final rules, and notices that
require publishing in the FRw Il be submtted to USAPP , ATIN :
ASQZ-PDS (Arny Federal Register Liaison Oficer), 2461 Ei senhower
Avenue, Alexandria, VA 22331-0302.
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d. Once the Ofice of the FR receives the mailed docunments
from ASQZ-PDS, the documents are assigned to a publication
schedul e after they meet the publication requirenents per 1 CFR

(Ijn most cases, the publication schedule is approxinmately 3 working
ays.

1-5. Responsibilities.
a. The Directorate of Information Managenent wll -

(1) Serve as liaison with the USAPPC for docunents prepared
by USACE for inclusion in the FR and CFR

(2) Provide instructions for preparing and submtting
documents for publishing in the FR

(3) Distribute one copy of the Federal Register Handbook on
Docunent Drafting (conprehensive gui dance on prepari nfg_ docunent s
for publishing in the FR) to the designated action officers.
(CEIMIV will provide interpretative assistance.)

(4 Provide an Internet |ink to docunments published in the
FR Docunents can be accessed through the USACE Information
Network (INet) on the Wrld-Wde-Wb of the Internet. Corps
documents can be retrieved by keyword search.

(5 Mai ntain copies of all open Printing and Binding
Requi sitions (SF 1s) submitted to GPO for the FR and the CFR

b. The Ofice of Chief Counsel will provide |egal review
and advice for documents prepared at HQUSACE only.

c. Al Ofices of Counsel will provide |egal review and
advi ce for documents prepared by their activities and determne if
they should be published in the FR

d. Al'l USACE Conmanders, Directors, and Chiefs of Separate
Ofices wll -

(1) Inplement internal procedures within their functional
?reashto ensure conpliance with this ER for documents generated
or the FR

~(2) Ensure that all docunents generated within their
functional areas are coordinated with their Counsel and Executive
Ofices and submtted as directed by paragraph 1-7.
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(3) Subnmit conpleted oPen Printing and Binding Requisitions
(SF 1s) to the GPO for cost of printing, binding, and distributing
the FR and CFR as directed by chapter 2. See Figure 2-1

1-6. Selection of Information for Publication. Information to be
published will include:

~a. Descriptions of the USACE's central and field
organi zation and the procedures where the public may obtain
information, nmake submttals or requests, or obtain decisions.

b. The procedures by which the USACE conducts its business
with the public, both formally and informally.

c. Rules of procedures and descriptions of forns avail.able.

d. Substantive rules of general applicability to the public
adopted as authorized by law, and statenents of general policy or
iﬁterpretations of general applicability formulated and adopted by
the Arny.

_ e. Each amendnent, revision, or repeal of the information
I n paragraphs a thru d above.

1-7 . Exceptions for Excluding Information in the FR

a. Freedom of Information Act, 5 U S C 552(b), as
i npl enented in AR 25-55, para 3-200.

b. Rule making, 5 U S C 553(a)(2).

1-8 . Docunents Prepared by the Corps of Engineers for the Federal
Resister. Docunents published in the FR by the Corps of Engineers
are usually placed in one of three sections.

a. Proposed Rules. A notice to the public concerning
proposed rules and regul ati ons which gives Interested persons an
opportunity to participate in the rule nmaking prior to adoption of
final rules and regulations. Normally, the public is given a 30-
to 60-day period, as determ ned by the sponsoring agency, in which
to respond.

b. Rules and Regul ations. Regul atory docunents having

general applicability and legal effect. Mst of these docunents
are keyed to and codified in the CFR which is published under 50
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titles pursuant to 44 U S.C. 1510. Publication of an ERin fina
formunder this category may follow the prelimnary (tentative
form publication under the Proposed Rul es category, or may be
initially published in final formif they are interpretative

rules, general statements of policy, rules of agency organization
procedure or practice, or if the agency finds for good cause that
the initial notice of proposed rule making and the need to publish
for comment is inpracticable, unnecessary, or contrary to the
public interest.

c. Notices. Docunents other than rules or proposed rules
that are applicable to the public, such as: notices of hearings
and investigations, conmttee nmeetings, agency decisions and
rulings, delegations of authority, filing of petitions and
applications, agency statenments of organization and functions and
notices of intent. See Figure 1-1.

1-9 . Submi ssion Requirenents.

a.Submt all docunents to be published in the FR, on bond
paper,with an official nenorandum of transnmittal, on letterhead

paper, signed by the respective executive officer or designee.
See Figure 1-2.

b. Begin all docunments with a series of headings that

identify the issuing agency and subject matter of the docunent.
See Figure 1-3.

c. Each document published in the notice, rule or proposed
rule sections of the FR nust contain a preanble. The preanble
foll ows the subject headings of the document. It contains the
expl anatory material necessary for the reader to understand the
basis and purpose of the regulatory text. The preanble contains
no regulatory material, rather it includes descriptive information
about the document in a uniformformat. See Figure 1-4.

d. Coordinations. Al docunents nust indicate
coordi nation and approvals by offices and directorates affected
by or interested in the subject matter, including Counsel and

Eﬁecgéive O fices before sending themto ASQZ-PDS for inclusion in
the .

e. Signature. The original document nust be signed in ink,
by the person whose signature bl ock apﬁears on the document. The
name and title of the person nmust be the same as the sjignature.

Do not sign "for" soneone else’s signature block. Additionally,
the signature should not appear on a page by itself. Mve a
couple of lines of text from the previous page.
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~f. Al docunents nust be submtted (one original, two _
copies) , text typed double spaced, on one side only, together wth
an electronic file, on a 3 1/2 floppy disk to U.S. Arn%
Publications and Printing Command, ATTN. ASQZ- PDS, 2461
Ei senhower Avenue, Al exandria, VA 22331-0302. See Figure 1-7 for
docunent fornmat overview.

Additional information and procedure. The Federal

Regi s?ér Docunent Drafting Handbook provi des additional guidance
on subm ssion of docunents.
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Billing Code 3710- XX (enter your Billing Address Code here)
DEPARTMENT OF DEFENSE

Department of the Arny

Corps of Engineers; Inland Waterways Users Board

AGENCY: U.S. Arny Corps of Engineers, DoD

ACTI ON: Notice of open neeting

SUMARY @ In accordance with Section 10(a) (2) of the Federal
Advisory Committee Act, Public Law (92-463) announcenment is nade
of the follow ng conmttee neeting:

Nane of Committee: Coastal Engineering Research Board (CERB)
Date of Meeting: COctober 25, 1995

Place: Fort Lauderdale Airport Hlton, Fort Lauderdale,
Fl ori da.

Ti me: 8:00 AMto 5:45 PM

Proposed Agenda: The neeting session wll consist of
presentations on the following topics: New policies; Cost of
Florida Study, G@S; Dredging Research Program and technol 08(3)/
transfer activities; aragonite studies; turtle deflector, ast al
Inlet Research Prograns and dredged material disposal (Mam).
The afternoon session is devoted to ol d CERB busi ness; benefits of
t he Coastal Engineering Education Program and presentations
dealing with various Division and District activities. The South
Atlantic Division presents an overview risk based anal ysis of
coastal projects Folly Beach, Tybee Island, econom cs of beach-
fill projects, and PQD Caribbean Island partnering. This will be
hel d on Cctober 27, 1995, at the Hyatt ReEency Loui sville, 320
West Jefferson Street, Louisville, Kentucky 40202 (Tel. 502-587
3434) . Registration will begin at 8:30 AMand the neeting is
scheduled to adjourn at 4:00PM  The neeting is open to the
public. Any interested person nay attend, appear before,

or file statements with the conmttee at the time and in the
manner permtted by the commttee.

FOR FURTHER | NFORMATI ON CONTACT : M. Norman T. Edwards,
U S. Arny Corps of Engineers, CECWPD, Wash, DC 20314-1000.

SUPPLEMENTARY | NFORVATI ON: None

Figure 1-1 - Exanple of a Notice
1-7
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DEPARTMENTOF THE ARMY

U.S. Army Corps of Engineers
WASHINGTON, D.C. 20314-1000

REPLY TO
ATTENTION OF:

(25-30) 10 May 1996

MEMORANDUM FOR Conmander, U.S. Arny Publications and Printing
Command, Attn: ASQZ-PDS, 2461 Ei senhower Avenue,
Al exandria, VA 22331-0302
SUBJECT : Notice of Open Meeting for publishing in the Federal
Regi ster (FR)
1. Enclosed is a draft announcenent for the Coastal Engineering
Research Board (CERB) Conmittee Meeting.

2.  Request the above docunent be published in the FR as a
noti ce.

3. The POC is M. Ralph Eppard, CECWat (202) 761-1783.
FOR THE COVMANDER:

Encl Signature Bl ock
Executive Oficer

Figure 1-2 - Exanple of Letter of Transmttal
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Headi ngs for Proposed Rule or Notice Docunments nust begin with a
series of headings that identify the issuing agency and subject
matter of the docunents. They hust be presented in this format
and in this order: Agency, Subagency (If necessary), agency
nunber (optional) and subject heading. See exanple bel ow.

Bl LLI NG ADDRESS CODE: (enter your Billing Address Code here)
DEPARTMENT OF THE DEFENSE

Departnent of the Arny

Corps of Engineers

33 CFR Part 334

Danger Zone, Atlantic Ocean South of the Entrance to the
Chesapeake Bay, Virginia Beach, Virginia

Figure 1--3 - Format Heading for Rule, Proposed Rule or Notice
Docunent

Preanble format - Use the preanble format below for notices, rules
or proposed rul es docunents:

AGENCY :

ACTI ON:

SUMVARY :

DATES

ADDRESSES:

FOR FURTHER | NFORVATI ON CONTACT:

SUPPLEMENTARY | NFORMATI ON:

Note: You may omt captions of the format which are not
applicable, but the renmaining captions nust be presented in the
proper sequence. Do not create new captions for the fornat.
Material note identified by the existing captions nust be placed
in the SUPPLEMENTARY | NFORMATI ON.

Figure 1-4 - Exanple of Preanble Format for Rule or Proposed Rules
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THE DOCUMENT
- Bond paper or legible < Margins as shown. - Typed name and title. < Three originals or one
photocopy. - Double space text. - Ink signature. original and two
- 8% x11" - copies.
, |
812" |
" Original
1
— . Copy
{Billing Code 9999-99{ 1
Copy
2

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
36 CFR Part 1200
Official Seals

1% l AGENCY: " * * 1
ACTION: * * * l‘-__—‘
SUMMARY: * * *
DATES: * ° °
ADDRESSES: = *
FOR FURTHER INFORMATION CONTACT: * * *
SUPPLEMENTARY INFORMATION: = * *

| Sgration

Typed name
Title
11’
I copy of the ociginal document
i copy of the original document
t
Figure 1-5 - Document Format Overview
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CHAPTER 2. FEDERAL REG STER ACT REQUI SI TI ONI NG
2-1. Ceneral. Public Law 95-94 requires Federal Agencies to

rei mburse the Governnent Printing Ofice (GPO for the cost of

erntlng, bi ndi ng, and distributing docunents in the Federal
egi ster (FR) an "the Code of Federal Regul ati ons (CFR).

2- 2. Pr ocedures.

a. Al activities nust submt, each fiscal year, an open
Standard Form 1 (Printing and B|nd|ng Requi sition Forn) Thi s
formnust be submtted directly to U S. Governnent Printing
Ofice, (GO, North Capital and H Streets, NW Room C830, A-2,
Stop CSA, Washington, DC 20401. Send an information copy to
HQUSACE, CEIMI1V, 20 Massachusetts Avenue NW Washington, DC
%0314 10%O|)NLT 1 Cctober, annually. See exanple St andar d Form 1

Figure

b. Field activities that have rules in the Code of Federa
Regul ation nmust submit a second Standard Form 1 (Printing and
Bi nding Requisition) as indicated in paragraph a above.

c. As part of the billing procedures and to ensure that each
field activity is correctly billed for only their documents, it is
required that the proper six-digit Address Billing Code be
inserted at the top of all SF 1s and all docunents submitted to
the Register.

d. For additional information and/or assistance in
conpleting the Printing and Binding Requisition (Standard Form 1) ,
contact CEIMI|V.

FOR THE COMVANDER:
/ ~ROBERT H. GRIFFIN

/ Colonel, Corps of Engineers
Chief of Staff
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2. Insert DA/COE
3. Office symbol

4. Date

S. FOA fund cite
6. Billing address code 10. Billing mailing address
11. Signature and title

SF 1 PRINTING AND BINDING REQUISITION TATAET KO (Assigned at CPO) O re  [FOUSTON NG
To the PUBLIC PRINTER Please furnish the following: J 3 eua @
TROM (Department ot Coverament {slablishment } @ {8urceu of Offxce] @ T DATT @
APPROPRIATION CHARCLABLE/APPUICABLE LAW TLTRG, —
® ® @)
J{R{tS QUALITY LEVIC |
QUAKTITY (Uadts of laished products} FINISHED PROCUCT (Chech Oae) COASSWICATION
Books or Biank Forms Peds or Otter
a Pamphilets () (Sheets) Oseas O vinies O (Specity)
THIS ORDER RIOLS (Dcpactmeat) (Requisdion No | (Jacket ®o 1 SHRAP-WHH REQUSTHON 1O
FIRST CHOICE (Crade, color_ ang bases weight] STCOND CROTCE (W any T COTORTSTOf Y
b4
x |Text
O x 34—
—
nw= =
@4 |Covei
wz
a. << JOTHIR (Speciy)
<
a
FURNISHED (Magnetx tape) {(Negatives) (Camera Copy) {(Manuscrot) (Shoat printed copy) PREVIOUS JACK] Teonm
z
O | Jovectome [ ome "
£ [TEXT TYPL (Powt, face. Leaded/Sold) inwv TVPL (Face) WARGIN Back/Lell 0 Tther YOU U1 - TORRS WUST TYPLARITER
7 (Aftes trem) REGISTER SPACING
e Picas/inches ©emf
Z  [TYPt PAGL WIDTH No of Cot TYPE PAGE DLPTH (lnclude |ILLUSTRATIONS PICK UP FROM  Jacket No Req No RESTORE TO | HOLD REPRODUCIBLES (Soecily} (Negs . type. mag taoe)
QO  |puas) Cols wdth  frunnng head but not (Total) ORIGINAL
s} | ] bottom folia) JACKET | Weeks
i
T COVER PRINTS {MBOS ROURS PEREQRATL  [SCORE Posston NUMBLR (tnclusive) [T —
ONE SIDE [HEAD TO HEAD TO OTHER 12,34 (Preat oc i
onCY HEAD [root ‘ 1917 8indery) 0
> 1 1 S
@ [SQL FLAT (inches) FOLD T0 SUE TRIMMID PRGLS FOLDTRS/TRSERTS SFRFCR COVERS
W fiokms, seis. paos (Inches} PAGL (tnches) l(se)  j(Separater
£ x 5 ; [ ]
@ Wikt ST(ICK PASTL (OOSELEAT  [ADHESIVE Stw STAMP THILE (Bungery}
o |isen (Sadgtel  |(Mo) JOM FOLO BOUND Cover Seene Gatet dm Gote  qiea (ca'or:
zZ |
< PAD/SETS {Sheets (Sets @ (Sheets PURCH. (No c! ({nches Center NERS
g (Gum) (Ststeh) {Pos ) | Pad) 1 Pady - Set} ORitl !(Sha:xl hotes) (Dam ) \ to Center} (Pos.) (No) (Posite™
w ] I l [
a  (GATHER (Explam) CAl N TNDLX TP OT7IOCRS TWQ o7
INTERLEAVE [ (Cot) I(hb) ‘(Bl«d) (Hewght of el et} | (Pos )
$7]
e —— L l
REQUESTED PROOS DATE PROOF SETS DEPT. HOLD (Yorkdays) PROOFS 10
(Gatiey} (Page) (Gattey} (Pages)
g 5 [REQUESTED DELIVERY DATE KRAFT SHRINK [BAND N SUITABLL JGTHER PACKAGING (Specily) QUANTITY IN PACK 1K BT
prayon WRAP fuw SETS PACKAGE CARTONS URNISKED
w
2>
O 5 [oeuvR 10
ouw
acQ
a
ADO(TIONAL HXFORMATION
£OR ADDITIONAL INFORMATION CONTACY (Hame 3nd Telephone Number) @
BILLING ADDRESS (tf BAC has not been assigned)
1 cectily (hat thes work 15 aulhocured Ly Lw and recessary to the conduct of the busmess of the adove mentoned government establishment —_
STANOARD FORM 1 (Rev July 1979) @
Prescribed by
Tdie 44 of the US Code Controf No 1-110 = TP o
i [ — (Authorizing Signature) (Tete)
1. FOA requisition number 7. Authorized by

8. 1Insert - Federal Register -
Open FY _ or Code of Federal
Regulation - Open FY

9. Name and phbne number

Figure 2-1 - Instructions for Conpleting SF 1
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